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Hur ni lagger upp en ny
webbtidning
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Logga in i WordPress

Ga till https://www.halliwick.se/wp-admin

Logga in med ditt anvandarnamn och l6senord (de finns i dokumentet
WordPress Fakta)

Tryck pad “Logga in”



https://www.halliwick.se/wp-admin

STEG 1: Ladda upp Webbtidning i PDF-format

| vénstermenyn hittar du fliken “Media”, kom med musen 6ver den och

tryck pa den.

WPwivid P

Adminpanel

Det finns allvarliga problem pa webbplatsen
som bar atgardas snarast méjligt for att
forbattra dess prestanda eller sakerhet.

Bar forbéttras
Ta en titt pd 6 punkter pa sidan Halsostatus
[ webbplats.
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Nyheter och uppdateringar

m Intreducing New Nested Elements - the Future of Design with
Elementor widgets

Elementor and Elementor Pro 3.10 include new design capabilities that
will unlock a whole new world of creativity when it comes to designing
your websites with Nested Elements, and introduces a new custom unit
in sizing controls that will enable you to reach a higher level of accuracy
when it comes to designing your websites. These versions also include a
new container-based library, and performance improvements.

Introducing Elementor 3.9: New Save as Default Option for Elements
To Enhance Your Design Workflow

Elementor 3.9 includes the new Save as a Default option, broadens the
capabilities of the Loop Builder to support WooCommerce and the
section-based layout, and several additional features that improve the
design of your website and its user experience,

m Intreducing Loop Builder: Design Every Aspect of your Post
and Product Collections

Elementor 3.8 includes some highly anticipated features, including the
first phase of the Loop Builder, with additional functions and capabilities
added In upcoming versions. With the Loop Builder, you gain more
creative freedom to design your posts and listings, so you can design it
any way you'd like.



Nar du &r i Mediabibliotek, tryck pa knappen “Léagg till ny” och sedan tryck
pa “Valj filer”. Nu 6ppnas utforskaren pa din dator. Hitta PDF:en och sedan
tryck pa knappen “Ladda upp” (det kan aven sta annat pa knappen
beroende pa vilket operativsystem du anvéander). Efter att filen har laddats

upp kommer den att finnas direkt i mediabiblioteket.
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STEG 2: Hitta lanken

Tryck nu pa den filen du precis har laddat upp.

Mediabibliotek | Liaa tiin ] \

EE Alla med|aob|ekl ~ Alla datum Jal| flera

Sok |
% . % % CEDERROTH % % % %
19decFS22022.pd webhNYFS22022.
F5-4-2020. pdi telse-2022 paf 2023-1.pdl webbFS22022 pdf webbFS12022.pd

Hur-ni-ligger-tifl-
WerdPress- annonser-pl-
Fakta.pdf hemsidan, pdf

=5

Vaerksamhatsberat — 1 = " Inbjudan-HU-
telse-2021-0ch- - I dagarna- Inbyjudan-HNU-
Verksamhetsplan- SEMASTE docx.pd dagarna-

| JetEngine

¥ Utseende

En ny ruta 6ppnas. Tryck nu pa knappen “Kopiera URL till urklipp” och
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STEG 3:

| vénstermenyn navigera till fliken “Webbtidning” kom med musen 6ver den

och tryck pa “Webbtidning” (se bilden).
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[ Introducing New Nested Elements - the Future of Design with
Elementor widgets

Elementor and Elementor Pro 3.10 include new design capabi
unlock a whole new world of creativity when it comes to designing your
websites with Nested Elements, and introduces a new custom unit in sizing
controls that will enable you to reach a higher level of accuracy when it
comes to designing your websites. These versions also include a new
container-based library, and performance improvements.

es that will

Introducing Elementor 3.9: New Save as Default Option for Elements To
Enhance Your Design Workflow

Elementor 3.9 includes the new Save as a Default option, broadens the
capabilities of the Loop Builder to support WooCommerce and the section-
based layout, and several additional features that improve the design of your
website and its user experience.

[CE Introducing Loop Builder: Design Every Aspect of your Post and
Product Collections

Elementor 3.8 includes some highly anticipated features, including the first
phase of the Loop Builder, with additional functions and capabilities added in
upcoming versions. With the Loop Builder, you gain more creative freedom to
design your posts and listings, so you can design it any way you'd like.
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En lista med alla publicerade Webbtidningar 6ppnas upp.



STEG 4: VIKTIGT! DUPLICERA DEN SENASTE
TIDNINGEN

Kom med musen 6ver senaste tidningen. En liten meny blir synlig under

rubriken. Tryck pa “Duplicera Webbtidning”

§ Myt Visainligg

Skirmanerral

Webbtidning [ s |

Al [27] |

{26] | Publicerica (26}

Magsingirder

Rubrik Datum

20

abbradigara | Ligg | pappersiengan | Visa | Dugicara Wabbsdning

F5-1-2022

F5-2:2021

F5:3:2021 Puiicerat
2021-08-03 &), 107

E5-2-2021 Putdicarat
2021-05-03 kL 1512

F5-1-2021

F5-8-2020

F5-3-2020

F5-2-2020

Nu finns hégst upp pa listan en kopia av den senaste tidningen.

Kom till Rubriken och tryck pa den (se bilden)
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STEG 5: HAR FINNS DET NAGRA SAKER ATT
GORA

1. Byt rubriken
2. Klistra in lanken som du kopierade i steg 2

VIKTIGT: Nar du klistrar lanken andrar du endast det som
ar rosa-markerat pa bilden dvs inom citationstédcken!
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3. Ta bort den befintliga Cover-bilden

STEG 6: LADD UPP DEN NYA COVER-BILDEN

Nar du har tagit bort den befintliga bilden kommer du att se en lank dar

det star “Ange utvald bild”. Tryck dér
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Du kommer direkt in i Mediabibliotek.

Byt fliken till “Ladda upp filer” som finns hogst upp till vanster (se bilden)

Utvald bild
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Tryck pa knappen “Valj filer”. Nu 6ppnas utforskaren pa din dator. Hitta den
aktuella bilden och ladda upp den.

Nu finns bilden i mediabiblioteket hogst upp till vanster (se till att den &r
i-bockat som pa bilden)

Utvald bild

Ladda upp filer  Mediabibliotex
Filtrera media
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Ange utvald bid

Tryck pa knappen “Ange utvald bild” som du hittar langst ner till héger.



STEG 7: SPARA

Nu finns den nya bilden som utvald bild. Tryck sedan pa knappen “Uppdatera”
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STEG 8: Kontrollera

Ga till hemsidan och kontrollera att allting ser ut som det ska.



